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Click New Record



Enter flight details:



Select Mission Type from drop-
down menu



Enter details of time, select from 
airplane type menu:



Select weather:



Enter date:



Enter departure/arrival points:



Enter PIC name, grade, CAP ID:



Continue for other crew members, 
FRO:



Select Unit:



Enter values for Runway Risk:
(enter 0 if total is known to be equal 

or less than zero)



The program will calculate the 
totals for departure and arrival, and 

show the greater number:



Click on Flight Risk button:



Flight details will auto-fill:



Enter Equipment, Human Factors 
numbers that are appropriate:



Enter values for Environment:



The program will calculate the total 
risk value.  Compare to risk matrix 
and decide on actions to take, if 

needed:



This page can be printed, if 
needed:



Go to Flight Plan:



Complete (and file if needed) the 
flight plan:



Print (and sign) the F99:



Go to Weight and Balance:



Complete weight details for crew, bags, fuel.  Flight Plan 
will auto-fill.  Check takeoff and zero fuel figures within 

limits.  Moment values will be set for the type of airplane 
selected.  Check that those values are correct:



Read takeoff weight and moment, zero fuel weight and 
moment, landing weight and moment. Moment reads for 

/100, /1000 as needed:



Complete contact details, 101 
Card:



Complete F103 details for crew:



Print as needed:



Complete Hazard and Risk 
Analysis as required:



Help is available:



After flight, show times:



After flight, complete briefing as 
required:



After flight, complete the flight plan 
details:



Leave the record as a copy of the 
flight details:



If a computer is not available, 
use the Word program:



Add details of the flight:



Complete Runway Risk analysis or 
enter pre-computed value:



Complete Equipment and Human 
Factors analysis:



Complete Environment factors:



Enter totals and sum.  Compare to 
risk matrix for decision:



Complete and send Flight Plan as 
required:



Compute BINGO Fuel if required, 
show survival equipment carried, 

FRO contacted:



This section is for Weight and 
Balance information:



Signature and F103:



After flight, complete and send 
reports, payment details:



Finally, complete flight times:



And close flight plan, call FRO:


